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Objectives 

By the end of the workshop, you’ll understand 
 
The relationship between the subject headings and 

call number 
Basic understanding of class 
Structure of a call number (Dewey, LC) 
Specific situations related to call numbers (reprints, 

translations, editions, among others) 
Authority records and call numbers 
Resources and tips for assigning call numbers 



 

  
 

 

ROBIN FAY @GEORGIAWEBGURL 

Call numbers are a way for us to organize 
resources.  
Libraries use classification systems to 

organize the books on the shelves. A 

classification system uses letters 

and/or numbers (call numbers) to 

arrange the books so that books on 

the same topic are together. This 

arrangement results in "serendipitous 

browsing:" you find one book in the 

catalog, go to the shelf, and, an even 

better book is sitting right next to it. 
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Grouping and shelving by categories 
using a colored dot system along with call 
numbers and labels. 



 

   

 
 

 

Libraries in the United States often use Library 

Congress Classification System (LC) or the 

Dewey Decimal Classification System to 

organize their books. Many academic libraries 

use LC; whereas public and K-12 school 

libraries are more likely to use Dewey. Some 

libraries arrange locally, using their own call 

number scheme.  
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Call numbers are constructed based upon 
the classification system rules. We’ll look 
at both LC and Dewey, along the way.   



Some ILS search results 
will display the 
classification.  
Typically, this 
corresponds to the 
broad, highest level 
class. 
Call number schemas 
are hierarchical, from 
broad to granular.  



An OPAC record. 

Subjects and call numbers work 

together.  

Call number is N6923.B9 W25 

2007b  

N = Fine Arts (Defined as Visual 

Arts)  

6000 is Visual arts—History—

Special regions or countries—

Europe—Italy  

6923 is for Michelangelo 



An OPAC record. 

First subject heading 

is most primary to 

work (most important 

topic) and typically is 

where the class for 

the call originates.   

 

Exceptions: ebooks, 

digital content, 

locally classed 

material, analytics 

BF412 .G435 1998  

 

BF 412 = Genius. Gifted.  

Under Psychology—Consciousness. 

Cognition—Creative processes. 

Imagination. Invention—Genius. Gifted 



Dewey Example – 

Some libraries cutter 

subject + author 

(alpha); others cutter 

further out in Dewey. 

Some libraries do 

both; for popular 

authors cutter by 

number and name 



920 Compiled 

biographies 
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Let’s examine a typical example 
of a call number from the 
label/shelf aspect. 
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Book title: Uncensored War: The Media 

and Vietnam 

Author: Daniel C. Hallin 

Call Number: DS559.46 .H35 1986 

 

The first two lines describe the subject of 

the book. 

DS559.45 = SUBJECT, Based upon 

first/primary subject heading 

Vietnamese Conflict 

 

Cutter 

The third line often represents the author's 

last name. (It depends upon whether there 

is a main entry, 1XX field in the record; if 

no 1XX field, this cutter is by the 245, 

excluding initial articles) 

H = Hallin 

 

Date 

The last line represents the date of 

publication. 

 

Trivia: “Line breaks” in a call 

number label often correspond 

to subfields in the MARC 

record. Punctuation should 

follow the MARC field.  
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Book title: Genius : the life and science of 

Richard Feynman 

 

Author: James Gleick 

Call Number: QC16.F49 G54 1992  

 

The first two lines describe the subject of the 

book. 

QC16= SUBJECT, Based upon 

first/primary subject heading 

Physics—Biography—Individual, A-Z (Cutter 

under Feynman) 

Cutter 

The third line often represents the author's 

last name 

G = G + le = G54 

 

Date 

The last line represents the date of 

publication. 

 

Punctuation goes between class and first 

cutter; if there is no second cutter, then it is 

just between class and cutter 

Trivia: “Line breaks” in a call 

number label often correspond 

to subfields in the MARC 

record. 

 

QC 

16 

.F49 

G54 

1992  
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Book title: Uncensored War: The Media 

and Vietnam 

Author: Daniel C. Hallin 

Call Number: DS559.46 .H35 1986 

 

The first two lines describe the subject of 

the book. 

DS559.45 = SUBJECT, Based upon 

first/primary subject heading 

Vietnamese Conflict 

 

Cutter 

The third line often represents the author's 

last name. (It depends upon whether there 

is a main entry, 1XX field in the record; if 

no 1XX field, this cutter is by the 245, 

excluding initial articles) 

H = Hallin 

 

Date 

The last line represents the date of 

publication. 

 

Trivia: “Line breaks” in a call 

number label often correspond 

to subfields in the MARC 

record. 



 

  
 

 

https://www.usg.edu/galileo/skills/unit03/libraries03_04.phtml 

Decimal is read as a decimal;  

Read left to right; shelve left to right 

No 2 items should have the 

same exact call number. One 

exception: multiple copies of 

the same exact title and the 

library does not have a copy 

mark (c.2, etc.) 

https://www.usg.edu/galileo/skills/unit03/libraries03_04.phtml
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Exception: More commonly in K-12, public libraries, or with media collections, 

all works by the same author has the same call no.  

Call numbers for different 

titles/works that are exactly 

the same are CALL NUMBER 

CONFLICTS.  

This is not an ideal 

solution.  



Exercise 

What subject would start our 

call number class search? 



 

  
 

 

https://www.usg.edu/galileo/skills/unit03/libraries03_04.phtml 

Let’s look more at LC class and then we’ll discuss 

cuttering.  

Find LC class at 

the LC website, 

Wikipedia (broad 

categories), 

ClassWeb and 

other resources.   

https://www.usg.edu/galileo/skills/unit03/libraries03_04.phtml


 

  
 

 

LC Class – Michelangeo example  



 

  
 

 

LC Class – Michelangelo example  

A little harder to 

drill down via the 

LC website, but  

you can continue 

until you get as 

granular as you 

can. 



 

  
 

 

LC Class – Michelangelo example  

A little harder to 

drill down via the 

LC website, but  

you can continue 

until you get as 

granular as you 

can. 



LC Class – ClassWeb 

Search however 

you need. Start 

broad and narrow 

(browse), or trying 

searching.  

For important people, they 

may have a call number 

assigned to them. In this case, 

we know that our class will 

N6923.B9 for Michelangelo. We 

would just then need to do the 

second cutter. If your call 

number class (the “base”) has 

a cutter, you will always need 

a second cutter. 



LC Class – ClassWeb 

Search however 

you need. Start 

broad and narrow 

(browse), or trying 

searching.  

For important people, they 

may have a call number 

assigned to them. In this case, 

we know that our class will 

N6923.B9 for Michelangelo. We 

would just then need to do the 

second cutter. If your call 

number class (the “base”) has 

a cutter, you will always need 

a second cutter. 



Dewey 



EXERCISE 

Within ML subclass 

for music literature: 

 ML 1 is used for 

music magazines 

 ML 410 is the 

class for biographies of 

composers 



Consider the 

book, 

Beethoven: 

Anguish and 

Truimp, by 

Jan Swafford.   

Where would 

you class 

this? 

ML1 

OR ML421 

EXERCISE 



EXERCISE 

ML410.B4 



Let’s look at searching LC 

Classification in Classification 

Web (ClassWeb)  



Caption = The caption in a classification record is the most 

specific portion of the record's hierarchy. It is displayed in the 

right hand column in the classification browser.  

Keyword = Use this access point to search for words and 

phrases that might be found throughout a record.  

Index term = Index terms are cross references that guide a user 

to the preferred terminology for a given subject. For example, if 

you browse for "boot industry" in the Index  

Classification number = This index contains the classification 

number from each record as well as any cross-reference 

classification numbers (like see references). 

Search using a 

variety of means 





Finding an author class…  

You have a new work of fiction 

by American author Georgie 

Anderzzon. There is no author 

class in the authority record. 

 

 

Find where the author fits the 

closest and then use that 

Table schedule to determine 

the actual base call number. 

 

Not all classes will have a 

special table.  

No author class in the 

authority record for a work of 

literature by Georgie 

Anderzzon.  



 

Our subject will be Virtual 

Reality as an aspect of 

Religion.  



Use correlations and the LC 

class browser.  



Call number assigned for 

titles on Virtual reality and 

religion.   





What LC is doing…   



Best practices in call 

number assignment 

 The first subject heading drives the classification of the 
call number. You will still need to cutter and finish the 
call number.  

 Works of literature – Authors will be classed according 
to specific classifications, with more established authors 
having their own classification.  

 For works of literature – check the authority file in 
OCLC; if no class in authority record follow tables 

 Works of literature often are cuttered by the title, not the 
author, since the author is classed as part of the larger 
classification.  

 Look for hints in OCLC DLC records.  



Shelflisting, the lost art 

 Remember, call number conflicts? 

 Shelflisting is the process of ensuring that each item sits 
on the shelf (and appears in a call number browse) in its 
specific place, in terms of subject, author, title, date, 
copy/volume. In theory, each item on a shelf has a unique 
call number, with no 2 call numbers exactly the same.  



Shelflisting, the lost art 

 Remember, call number conflicts? 

 Shelflisting is the process of ensuring that each item sits 
on the shelf (and appears in a call number browse) in its 
specific place, in terms of subject, author, title, date, 
copy/volume. In theory, each item on a shelf has a unique 
call number, with no 2 call numbers exactly the same.  



 

 

To shelflist an item an item in a 

catalog (and thus, on the shelf) 

ensures that the call number is 

assigned to a particular 

manifestation of a work (i.e., an 

"edition") and that call number is 

unique and as created following 

specific rules (such as LC’s 

shelflisting guide and cutter 

table) to create a predictable 

arrangement of resources.  



Shelflisting, the lost art 
 A goal of that process is that 

related items sit near each 
other – items by the same 
author, subject, etc. 
Collocation is a fundamental 
principle of bibliographic 
control, the underlying 
rationale behind authority 
work, classification, subject 
assignments, choice of entry, 
and so on.  

 We collocate items by keeping 
editions, translations, and 
critiques of work together on 
the shelf, as well, as in call 
number browsing. Serendipity 
(or discovery)! 



Shelflisting, the lost art  Shelflisting order for LC 
classification call numbers. 

CLASS Number 

First Cutter (as required by 
schedule) or as assigned by 
cataloger for main entry or 
title 

Year (Serials do not typically 
use year; older materials may 
not be you may add that) 

Enumeration (in call number 
for analytics and some serials; 
for monographic sets volume is 
part of item or holding 
information). Follow Series 
Authority Record for those.   



Shelflisting, the lost art  Shelflisting order for LC 
classification call numbers. 

CLASS Number 

 Within each letter sequence, 
the order is from smaller 
number to larger 
number:QB139 before QB145 

 If other call numbers have the 
same class number, the 
sequence is determined by 
the CUTTER NUMBER. This 
may be found in Classweb, the 
authority file, or the 
Classification schedules. Do 
not add a cutter to the Class 
unless instructed to do so. 

 



Shelflisting, the lost art  Shelflisting order for LC 
classification call numbers. 

CLASS Number 

 Within each letter sequence, 
the order is from smaller 
number to larger 
number:QB139 before QB145 

 If other call numbers have the 
same class number, the 
sequence is determined by 
the CUTTER NUMBER. This 
may be found in Classweb, the 
authority file, or the 
Classification schedules. Do 
not add a cutter to the Class 
unless instructed to do so. 

 



 Possible topics: 

Fabrics, Sewing, 

Textiles  

 Fabrics is not a 

subject heading 

Example 

Title: Sew any fabric 

Foreward by: nancy Zieman 

Author: Claire Shaeffer  

 



Example 



Example 

Our subject seems more 

general. It’s not related to 

manufacturing or decorative 

arts or packaging materials. 

It’s not a specific type of 

material (so not more 

granular). 

Textile fabrics may be about 

as granular as we can get.   



The MARC record is the 

Subject Authority Record.  

We’ve already limited 

these as topics and no 

class just for Textile 

Fabrics. So, we’ll 

need to figure out 

where this fits.  



Let’s see where LC 

puts this…  



We’ll need to look up 

each of these and see 

where they sit in the 

T class. We know this 

is not decorative so 

we can eliminate the 

NK without review.   



Nope! So, TS is 

going to be 

manufacturing 

related. We can 

eliminate all of 

those now.  



We only have one left 

that has not been 

eliminated. TT557 – 

let’s take a look. 



This looks good. 

TT557  

It has no cutter so 

now we move on to 

the cutter for author 

or title. 



 Textile Fabrics as 

first/primary 

subject heading 

 Class: TT557   

Example 

Title: Sew any fabric 

Foreward by: nancy Zieman 

Author: Claire Shaeffer  

 



 Textile Fabrics as 
first/primary subject 
heading 

 Class: TT557 

 We have an author so 
in cataloging we 
would add a 100 field 
for Shaeffer, Claire B. 
(formatted per the 
authority record)  

Example 

Title: Sew any fabric 

Foreward by: nancy Zieman 

Author: Claire Shaeffer  

 



 First part of the 

cutter is the letter 

of the name (or in 

the case of no 1XX 

field, the title 

without any leading 

articles)  

Example 

So, we need to cutter for 

Shaeffer 



 Typically, most cutters 
expand at least 2 digits 
with more common 
names or large libraries 
expanding as many 
digits as needed.  

 This is now we break or 
prevent call number 
conflicts! 

Example 

So, we need to cutter for 

Shaeffer 



Example : Shaeffer To the LC cutter tables! 

 

Start at the 

row that 

contains your 

letter. In our 

example, S! 

Find the next 

letter  

At least 

one more 

for 

expansion 

(or more!) 



Example : Shaeffer To the LC cutter tables! 

 

What happens if you already 

have a TT557 

.S53 that is a different title? 

1)Expand more to break the 

conflict 

2)Tweak your call number to 

get it to fit where it should 

Shaeffer should file before 

Smith in TT557. 

Find the next 

letter  

At least 

one more 

for 

expansion 

(or more!) 



 

LC expanded quite a bit.  

Remember the period before 

the first cutter. If you only have 

one cutter. 

If you only have one cutter, the 

cutter goes into a $b. 

If you have one cutter: 

TT557 $b .S5324 2003 

If you have 2 cutters: 

KF4564.F76 $b S54 2007 



 Call number will be the 

same as the original 

except for the 

publication date and it 

will contain a 

translation cutter added 

to the last cutter.  

 Language information 

should appear in 041. 

 It *should* have a 240 

for the translation (if it 

is only one language) 

 LC and PCC libraries 

now add 767 linking to 

translations and 775 for 

editions.    

What about translations? 



Translation example with cutter 

(18) for Spanish. 

This is also a good example of 

separating out dates. 

 

Reproductions will have the same 

date as the original with a at the 

end of the call number, e.g., 

PS343.B43 1848a 

 

Do not use a to break a conflict 

with multiple editions in the same 

year. Start with b.  

Ebooks are frequently marked ‘eb’ 

at the end of the date to separate 

them from other editions & 

formats, which would have the 

same call number and year.   



 

If you see a X at the end of a 

cutter, you can remove it. For 

dates with a x at the end, e.g., 

2010x, if there are no other 

editions in the year 2010, then 

it is a non LC input record mark 

and can be removed. If there 

are many other editions in 2019 

(b-w), then it’s an edition mark. 

That is an old(er) practice to 

designate that a record is non 

LC. We use other tools now! 



Assigning literature 

 The Client by John 

Grisham (author) 

 Work of literature 

 Check authority record 

first 

 Typically – Use author call 

number or follow 

instructions for class; 

cutter by title 



Author class in LC for major authors 

appear in the authority record  record 



Assigning literature 

 Class with cutter: 

PS3557.R5355 

 So then assign second 

cutter by title. 

  PS3557.R5355 $b C57 

1993 

 See oclc #55502623 



Assigning literature 

 Class with cutter: 

PS3557.R5355 

 So then assign second 

cutter by title. 

  PS3557.R5355 $b C57 

1993 

 See oclc #55502623 



Dutch language edition. Note 

the base of the call number is 

the same for all versions of the 

Client by John Grisham. DVDs 

may either have this call 

number or be cuttered locally 

as a movie, e.g., DVD Legal    



Large print edition. If it has 

Large Print on the cover then it 

should definitely have a 250. A 

cataloger also may supply a 250 

[Large print edition]. Note: no 

cutter or special marks, only 

the date separates it.      



Best practices in call 

number assignment 

 For subjects, start with the authority record. Some 
subjects if they only fall under one call number 
broad topic (e.g., only limited in scope to one topic), 
will have an call number class assigned to them.  

 Works of literature – Authors will be classed 
according to specific classifications, with more 
established authors having their own classification. 
If they have an author class, it will be in the in the 
authority record.  

 For works of literature – check the authority file in 
OCLC; if no class in authority record follow tables 



Other tidbits  

 Elections – Elections are cuttered and classed by 

the election. You will have a lot of potential call 

number conflicts with the date mark (b, c, d, etc.) 

 Regiments, military units, etc. are typically classed 

by regiment and call number includes that 

information, e.g. D769.348 504th $b .L87 2015 

 See oclc # 910090559 

 Serials – No date in call number, although will 

occasionally include enumeration. DA545.B434 

Suppl.  

 



Call number/LC Correlations: 
http://www.classificationweb.net/   

Listed online as PDF and Word 
Documents. 
https://www.loc.gov/aba/cataloging/sub
ject/ 

 

Wikipedia!  

My resources http://tinyurl.com/y4jlzrox 

 

 
 

 

Subject Headings – Resources 

http://www.classificationweb.net/
https://www.loc.gov/aba/cataloging/subject/
https://www.loc.gov/aba/cataloging/subject/
http://tinyurl.com/y4jlzrox
http://tinyurl.com/y4jlzrox


More resources 

 Understanding MARC Authority Records: Machine-Readable Cataloging  

       at Library of Congress website 

 MARC 21 Authority Format 

 http://www.loc.gov/marc/authority/ 

 Descriptive Cataloging Manual (DCM) Section Z1 ; LC Guidelines Supplement to MARC 21 
Format for Authority Data 

 http://www.loc.gov/catdir/cpso/z1andlcguidelines.html 

 Library of Congress Authorities (Search for Name, Subject, Title and Name/Title) 
http://authorities.loc.gov/ 

 Maine State Library: Minerva Cataloging - GSAFD Term List 
http://www.state.me.us/msl/infotech/minerva/cataloging/gsafd_terms.htm 

 LC-PCC Policy Statements 

 Freely available through RDA Toolkit in the “Resources” tab 

 http://access.rdatoolkit.org/ 

 MARC 21 Encoding to Accommodate New RDA Elements 046 and 3XX in NARs and SARs 

 http://www.loc.gov/aba/pcc/rda/PCC RDA guidelines/RDA in NARs-SARs_PCC.doc 

 

 

 

 

http://www.loc.gov/marc/uma/
http://www.loc.gov/marc/uma/
http://www.loc.gov/marc/uma/
http://www.loc.gov/catdir/cpso/z1andlcguidelines.html
http://authorities.loc.gov/
http://authorities.loc.gov/
http://www.state.me.us/msl/infotech/minerva/cataloging/gsafd_terms.htm
http://www.state.me.us/msl/infotech/minerva/cataloging/gsafd_terms.htm
http://www.state.me.us/msl/infotech/minerva/cataloging/gsafd_terms.htm
http://www.state.me.us/msl/infotech/minerva/cataloging/gsafd_terms.htm
http://www.state.me.us/msl/infotech/minerva/cataloging/gsafd_terms.htm
http://access.rdatoolkit.org/


RDA Core and Core Elements for LC 

 Core Elements for LC document: 

 http://www.loc.gov/aba/rda/pdf/core_elements.pdf 

RDA Toolkit (online) 

• http://www.rdatoolkit.org  

• Includes AACR2, links to other documentation 

• LC-PCC Policy Statements (LC-PCC PS)  

• Workflows and mappings 

LCRIs, redux (as LC-PCC-Pses) 

• LC revised and retained approximately ¼ of LCRIs 

• Available in  

• RDA Toolkit  

• Cataloger’s Desktop 

• LC CDS website (free .pdf downloads) 

http://www.loc.gov/catdir/cpso/RDAtest/rda_LC-PCC PS.html 

MORE RESOURCES 

http://www.rdatoolkit.org/


Questions? 

Web: 
georgiawebgurl 

Skype or email 


